
























Bargaining Unit 06
TENTATIVE AGREEMENT
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ARTICLE 24 _ TRAVEL

A. Applicable rules, ordinances, and policies. Except as modified by this

Article, Chapter 3-10, Hawai'iAdministrative Rules, in the case of the State, and

applicable rules, regulations, ordinances, or policies, in the case of the county

jurisdictions, shall remain applicable for the duration of this Agreement.

B. Travel occurring on same island. When Employees are required to work

in locations which make it impracticable and undesirable to return home at the end of a

workday, with prior approval, one of the following shall apply:

1. lf commercial lodging is utilized, the Employee shall be paid a travel

allowance pursuant to Paragraph D.

2. lf commercial lodging is not available, such as in mountainous or other

remote areas, the Employer shall provide cabins or tentage and needed camping

supplies and equipment. At the Employee's option, the Employer shall also provide

adequate stores of food or pay each Employee $20 per day in lieu thereof.

C. Off-island travel to mountainous or other remote areas

1. Whenever Employees are required to travel on official business to

mountainous or other remote areas where no commercial lodging is available, the

Employer shall provide cabins, tentage, or shall arrange for lodging within available

facilities, and shall provide adequate stores of food or pay each Employee $20 per day

in lieu thereof.
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2. Notwithstanding the provisions of this paragraph, a mutual agreement may

be arranged among Employees with the Employer to provide for per diem expenses

pursuant to paragraph D in lieu of this paragraph.

D. lntra-state travel

1. When an Employee is required to travel on official business to another

island the Employee shall be provided with a per diem of $90 per 24-hour day.

2. ln the case of official travel time involving a fraction of a day, the allowable

claim shall be in terms of quarter-day periods, with the quarter-day periods measured

from midnight. ln computing the amount of per diem, the official travel time shall begin

one (1) hour before the scheduled flight departure time and shall end upon the

Employee's return to the Employee's home airport. This paragraph shall be applicable

to alltrips, including one-day trips (leaving and returning on the same day); however, in

the case of one-day trips, the allowable claim shall not exceed two (2) quarter-day

periods.

3. When an authorized leave is added before or after the official travel, the

per diem amount shall be the same as that which would have been allowed if the

authorized leave had not been taken.

E. Out-of-state travel

1. When Employees are required to travel on official business to areas

outside the State of Hawai'i, they shall be provided a per diem of $145 per 24-hour day

2. ln the case of official travel time involving a fraction of a day, the allowable

claim shall be in terms of quarter-day periods, with the quarter-day periods measured

from midnight. ln computing the amount of per diem, the official travel time shall begin

no later than 24 hours prior to the time the Employee is to be at work at the out-of-state
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destination. The Employee shall be scheduled to arrive at the out-of-state destination

(applicable airport) at least 10 hours before reporting for duty. The official travel time

shall end upon the Employee's return to the Employee's home airport. All calculations

will be based on Hawaiian Standard Time.

3. When an authorized leave is added before or after the official travel, the

per diem amount shall be the same as that which would have been allowed if the

authorized leave had not been taken.

F.

allowance

Reimbursement for commercial lodging expenses in excess of the lodging

lncluded in the per diem rate designated in paragraphs D and E shall be a daily

allowance for commercial lodging.

For intra-state travel, this lodging allowance shall be $50 per 24-hour day. For

out-of-state travel, this allowance shall be $85 per 24-hour day.

Whenever an Employee's commercial lodging cost exceeds the applicable

lodging allowance, the Employee shall be entitled to an additional amount added to the

Employee's per diem. This amount shall be equal to the difference of the actual daily

cost of commercial lodging and the applicable allowance provided herein, multiplied by

the number of days spent on commercial lodging. Unless othenvise waived by the

Employer, request for commercial lodging expenses in excess of the lodging allowance

shall be made in advance of the Employee's trip.

G. Advanced per diem and reimbursements.

Whenever possible, an Employee shall receive advanced per diem for official

travel. The Employer shall reimburse Employees who request reimbursement for

excess lodging expenses as soon as possible.

BU 06, Article 24 -Travel Page 3 of 8



T

2

3

4

5

6

7

8

9

L0

1.1

T2

13

L4

15

16

L7

18

19

20

21,

22

23

24

25

26

27

28

29

30

H. Furnished meals and/or lodging

When lodging or meals are provided at no cost to the Employees, the Employer

shall continue its existing practices in adjusting the per diem amounts. However, the

per diem allowance provided herein shall not be adjusted when meals are included in

conference programs.

l. Mileage reimbursement.

1. The term "vehicles" as used in this paragraph only applies to automobiles,

trucks, vans, or buses.

2. Employees who are authorized to use their private vehicles to carry out

their duties and responsibilities shall be reimbursed at the standard mileage rate

prescribed by the lnternal Revenue Service for each mile traveled for business

purposes.

3. Employees who are presently being provided automobile allowance for the

required use of their private vehicles in the performance of their official duties shall

continue receiving such allowances, provided that the amount of the allowance may be

modified through a separate memorandum of agreement mutually agreed to by the

Union and the Employer concerned. However, allowances shall be terminated when

the Employer no longer requires the Employees to use their private vehicles in the

performance of their official duties.

4. Mileage reimbursement to and from home to work site shall be allowed for

all call back work and when school level educational officers return to the work site from

home for police or fire emergencies, for Employee selection interviews conducted

during school recesses or holidays, or for other activities during recesses or holidays for

which prior approval has been secured from the educational officer's supervisor.
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Effective Julv I . 2026. all of the above ll be renlaced in its entiretv with the

followinq:

A. Professional Meetinqs/Trainings.

ln recoqnition of the value in Emplovees attendinq professional
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Emolovees to orofessional meetino inqs. as determined bv the Emolover

insofar as is oossible without q with maintaininq the efficiencv of
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ooerations withi available funds.

B. Applicable rules. ordinances. and policies. Except as modified bv

this Article. Chapter 3-10. Hawai'i Administrative Rules. in the case of the State.

and aoolicable rules. reoulations. o nances. or policies. in the case of the

countv iurisdictions. shall remain applicable for the duration of this Aqreement.

C. Overniqht Travel On-lsland. lnter-lsland and Out-of-State.

The Emnlover's ll resent es ancl reoulations on Travel Policies andrlt

Procedures shall be amen to provide for the followino:

1. When Emplovees are required to travel on official business and such

travel reouires an overnioht stav. thev shall be orovided with a travel allowance

consistinq of: (1) the applicable federal (U.S. General Services Administration)

allowance for meals and incidental (M&lE): olus (2) reimbursement of
actual lodqinq exoenses. which sha not exceed the federal (U.S. General

Services Administration) lodqinq allowance. Lodqinq expenses in excess of the

federal lodqino allowance mav be re on an exceotion basis. Such

requests for lodqing expenses in excess of the applicable federal rate shall be

reasonable. shall be aooroved in adv nce of the Emplovee's trip. and shall
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require submittal of recei prior to reimbu rsement.

2. Nothinq in this paraqraph shall preclude Emplovees from acceptinq

M&lE and reimbursement for actual lodqinq expenses which are less than the

federal allowable rates.

3. ln the case of official travel time involvinq a fraction of a dav. the

allowable claim for M&lE shall be prorated in terms of quarter-dav periods

measured from midnioht. ln comoutino amount of per diem. the official travel

time shall besin ninetv (90) minutes before the scheduled fliqht departure time

and shall end thirtv (30) minutes after the return to the Emplovee's home airport.

Unless otherwise authorized bv the plover. allowable travel time is the time

necessarv to travel bv the most direct route to and from the points specified in

the aooroved travel olan or reouest- us the time necessarv to conduct the
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D. lnter-lsland Travel not i inq an Overniqht Stav.

For inter-island travel not involvino an overniqht stav. the Emolover will
provide the Emplovee with an allowance of thirtv dollars ($30.00).

E. Travel to mountainous or other remote areas.

1. Whenever an Emolovee is reo ired to travel on official business to

mountainous or other remote areas where no commercial lodqinq is available. the

Emolover sha il orovide cabins. tenta or shall arranqe for lodqinq within

available facilities. and shall provide adequate stores of food or pav the Emplovee

thirtv dollars {$30.00) dav in lieu thereof.
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reimbursement for lodqinq expenses as soon as possible.

G. Furnished Meals and Lodqinq.

When lodqinq or meals a,re provided at no cost to the Emplovees. the

Emplover shall continue its existing practices in adiustinq the M&lE amounts.

However. the M&lE allowance provided herein shall not be adiusted when meals

are included in conference proqrams.

H. Mileaqe Reimbursement.

1. The term "vehicles" as us in this paraqraoh onlv aoolies to

automobiles. trucks. vans. or buses.

2. Emolovees who are authori to use their orivate vehicles to carrv

out their duties and responsibilities shall be reimbursed at the standard mileaqe

rate orescribed bv the lnternal ue Service for each mile traveled for

business purposes.

3. Emplovees who are presentlv beinq provided with automobile

allowance for the required use of their private vehicles in the performance of their

official duties shall continue receivino s h allowances. provided that the amount

of the allowance mav be modified throuqh a separate memorandum of aqreement
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4. Mileaoe reimbursement to and from home to work site shall be

allowed for all call back work and when school level educational officers return to

the work site from home for police or fire emerqencies. for Emplovee selection

interviews conducted durino school or holidavs. or for other activities

durinq recesses or holidavs for which prior approval has been secured from the

ed ucational officer's supervisor.10
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